
Sep : 1

     



        

        

         

   

To

     

The Chief Manager

Human Resource Wing

Kerala Gramin Bank

Head Office

Malappuram

Dear Sir,

Sub : 

Ref :

This has reference to your letter cited above.

As stated in the above letter, the assertion that we are not making adequate efforts is not true to 

the facts. Though we have chalked out various strategies to ramp up business well in advance, it 

cannot be implemented due to acute staff shortage. As per the man power policy in our Bank, we 

are to be provided with ……… numbers of staff, but our present staff position is only…………. In 

this situation, we are facing hardship even to complete our day to day works in time. So we request 

you to provide us with adequate man power as per the policy in vogue to tide over this situation.

Expecting your favourable decision in this matter.

Yours faithfully

  reply    



 

KGBEU OU

KGBSA OC

KGBEA OA


